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M.PRADEEP KUMAR                               
Alsaad, Doha,
Qatar.                                                                                            Phone No.:- +97431025946.                                                                                              
                                                                                                                          Email ID: pradeepmiryala@gmail.com.
CAREER OBJECTIVE

Willing to work for a reputed organization where my potential and analytical skills will fully utilize and as effective team members. Seeks a suitable position that allows me to implement my Skills and knowledge and at of same time that gives me an Opportunity to learn and adopt new technologies.

WORK EXPERIENCE: 
            
     Worked as a Relationship Manager in DUBAI FIRST from March 2017 to September2017.
· Communicated with customers to ensure product understanding, answer questions, and facilitate conflict resolution.
· Do cold calling to reference and leads to arrange meeting with potential customers
· Target and obtain appointment with clients and corporate for providing them complete information about the product benefit
· Contact potential customers and demonstrate how credit card and Personal loans will help them to meet their needs
· Collection of documents from the clients and submitting it to the concern department
· Provide summary of job done to the team leader.

      Worked as a Relationship Manager in Majid Al Futtaim from April 2016 to till Jan 2017.

· Communicated with customers to ensure product understanding, answer questions, and facilitate conflict resolution. 
· Do cold calling to reference and leads to arrange meeting with potential customers
· Target and obtain appointment with clients and corporate for providing them complete information about the product benefit
· Contact potential customers and demonstrate how credit card will help them to meet their needs
· Collection of documents from the clients and submitting it to the concern department
· Provide summary of job done to the team leader

           Worked as a Relationship Manager in HSBC from January 2015 to February 2016.
· Communicated with customers to ensure product understanding, answer questions, and facilitate conflict resolution.                                                                      
· Do cold calling to reference and leads to arrange meeting with potential customers
· Target and obtain appointment with clients and corporate for providing them complete information about the product benefit
· Contact potential customers and demonstrate how credit card will help them to meet their needs
· Collection of documents from the clients and submitting it to the concern department
· Provide summary of job done to the team leader.

      Worked as a Relationship officer in Finance House from May 2014 to November 2014.
 
· Do cold calling to reference and leads to arrange meeting with potential customers
· Target and obtain appointment with clients and corporate for providing them complete information about the product benefit
· Contact potential customers and demonstrate how credit card and personal loans will help them to meet their needs
· Collection of documents from the clients and submitting it to the concern department
· Provide summary of job done to the team leader.

     Worked as an Administration Officer in Prabhudas Lilldher Pvt Ltd from Nov 2011 to 
      Dec 2013.                                               
	· Executed A/Receivables reporting enhancements and reconciliation procedures.             
· Received, recorded, and banked cash, cheques, and vouchers. 
· Processed vendor invoice payments. 
· Prepared monthly income and expense reports. 
· Coordinated approval processes of all accounts payable invoices. 
· Calculated figures such as discounts, percentage allocations and credits. 
· Opened and assigned new client accounts. 
· Maintaining balance sheet sub-ledgers and performing any monthly reconciliation. 
· Necessary funds transfer from between group companies and between various and make sure bank facilities are properly used. 



           Worked as an Administration officer In   Sbicap securities Ltd from Sep 2007 to Oct2011. 
	1. Executed A/Receivables reporting enhancements and reconciliation procedures. 
1. Received, recorded, and banked cash, cheques, and vouchers. 
1. Processed vendor invoice payments. 
1. Prepared monthly income and expense reports. 
1. Coordinated approval processes of all accounts payable invoices. 
1. Calculated figures such as discounts, percentage allocations and credits. 
1. Opened and assigned new client accounts. 
1. Maintaining balance sheet sub-ledgers and performing any monthly reconciliation. 
1. Necessary funds transfer from between group companies and between various and make sure bank facilities are properly use.


      EDUCATIONALQUALIFICATIONS: 

· 2003 --2005: Master of Business Administration from St.Anthony’s P.G.College.
· 2000 - 2003: Bachelor of Science from Jagruthi Degree College.
· 1998 - 2000: Intermediate from Ideal College.


      COMPUTER SKILLS:

· Operating System: XP, Windows 7, Windows 8 /2000.
· Packages Known: Microsoft Office, Excel and power point.

      SKILLS:
1 Communication, Interpersonal, Planning and Leadership.
2 Ability to handle pressures and to meet deadlines.
3 Team leader and ability to think from the user's perspective.
4 Proactively pursue and implement Company’s vision and goals.

 PERSONAL DETAILS  
Name                                    : M.Pradeep Kumar 
Father’s Name                      : M. Chandra Mouli
Date of Birth                         :18/08/1983
Languages Known                :English, Hindi and Telugu.
Hobbies                                 : Listening Music, Watching Cricket.
Visa Status                            : Transferrable visa with NOC.






 Date:  
 Place:                                                                                      (M.PRADEEP KUMAR)
image1.jpeg




