RESUME
NASEEBA KCAREER  OBJECTIVE

· To achieve perfection in my work through the process of constant learning, hard work and vision combining with self-motivation, contributing the best to the organizations growth.
EXPERIENCE

· One year Apprenticeship Training in National Institute of Technology Calicut (NITC) (June 2014 - June 2015).
Website:-www.nitc.ac.in
Position: Office Assistant Dean (P&D).

· Working as an Ad-hoc Office Assistant in National Institute of Technology Calicut ( June 2015 to November 2016)

· Currently working as an DTP operator in Lakshya Campus, Calicut (November 2016 onwards) 
Website: lakshya CA Campus
PROFESSIONAL  QUALIFICATION
[bookmark: _GoBack]
· B com
School of Distance Education, Calicut University.

· Diploma in Commercial practice (2011-2014)
Government Women’s Polytechnic College, Malapparamba –             Calicut, Board of Technical Examination.
Aggregate – 78%

· Higher Secondary Examination in Science (2009–2011 )
Peringalam Higher Secondary School, Peringalam– Calicut, Board of Higher Secondary Examination.
Aggregate – 75%

· S.S.L.C (2009 March)
Mavoor Higher Secondary School, Mavoor – Calicut, 
Board of Public Examination.
Aggregate -80%






· Additional Qualification

· Typewriting English (Lower & Higher)





Personal Profile
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Email:-
naseebathulnasi@gmail.com
Contact:-
Mobile: +974 77162124
           :  +97477452382
Mobile: +91 9539615684
Permanent Address:-
D/o. Usman Koya
Cherukkatt Thazhath(H),
(PO),Cheruppa,
Kuttikkadavu, Kozhikode,
PIN – 673661.

Communication Address:-
D/o. Usman Koya
Cherukkatt Thazhath(H),
(PO), Cheruppa,
Kuttikkadavu, Kozhikode,
PIN – 673 661
.

· Computer Knowledge

· Basic knowledge in Computer Fundamentals
· M.S. Office (Word, Excel, PowerPoint)
· Word processing (Higher)
· Computerized Financial Accounting-Tally
· DTP
· Photoshop


· Additional Qualification

· Typewriting English (Higher)
· Typewriting Malayalam (Lower)
· Shorthand English (Higher)
· Shorthand Malayalam (Lower) 
ACADEMIC PROJECTS
· Accounting Practice:- Accounting System adopted VKC Elastomers Pvt.Ltd., Calicut &
· Kunnamangalam Service Cooperative Bank Ltd., Kunnamangalam.

ACHIEVEMENTS
· Presented a Seminar on Supervisor 


LANGUAGE PROFICENCY

· Malayalam 
· English
· Hindi




Personal Data:-TECHNICAL QUALIFICATION

Date of Birth   : 29-12-1993
Gender            : Female
Marital Status: Married
Nationality      : Indian
Religion          : Muslim
Cast                 : Islam

Personal Interests:-
· Listening Music
· Reading
· Communication 

Personal Strengths:-

· Ability to work in a team 
· Confident Mind
· Hard work
· More Reliable
· Good understanding ability


Declaration
DECLARATION
I do hereby declare that the information furnished above is true to the best of my knowledge and belief.
Place: Kozhikode.										NASEEBA K
Date :
image1.jpeg




image2.png




image3.png




