Fazana firdows
8/2,Rupasinghe road,
Nedimala
Dehiwala.

To whom  it may concern,

I am  writing to express my interest in the position of teaching advertised as open with your Institute. I have extensive experience and knowledge in teaching and would like to share my enthusiasm and training with the students in your school.

My background includes  Three years experience in teaching English for  primary, secondary and adult  learners being  Higher National Diploma holder in English with the record of maintaining Average GPA 3.85+. Further, I am reading B.A Social science,Final year in communication stream.

Apart from teaching, I have also designed programs, evaluate and placed students and acted as liaison to parents and community in my native country. I am also skilled at formulating curricula and lesson plans, coordinating field trips and preparing progress reports and report cards.

Throughout my career I have been recognized for improving students’ performance and developing innovative programs. What I would bring to this position includes effective communication skills, the ability to provide the highest quality of education possible.
The accompanying resume can serve to provide you with greater details of my background and what I have to offer.

Thank you

Sincerely yours,
Fazana Firdows
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Fazana Firdows

E-mail	: fazanafirdows94@gmail.com	

Telephone: 0757634401

Objectives_________________________________________________

To seek a competent position in an appropriate place where I can show my ability in guiding the students to bring them up to their maximum position with their ability and to deliver the utmost Leadership and enhance me to develop as a key contribution to the success and growth of each and every student.


Employment details	

Designation : English Teacher


Schools        : 1) Bambridge International School,Aluthgama
Duration:     August 2013  to February 2015
In charge:    Teacher for Grade 10
Class teacher for grade 7
Subjects:     English, Islam, English literature and Tamil.





2) Girls` High School,Mount Lavinia
Duration:     6th March 2017  to 30th September  2017( 06 month Government Training)
In charge:    English Teacher
Subjects:    English for Primary and secondary classes.


3) Cambridge IELTS Academy,Kalubowila
Duration:    March 2017 to Present
In charge:    English Grammar Instructor and IELTS  writing paper marker at CIA.
Subjects: English Grammar



Job Responsbilites__________________________________________________

· Plan, prepare and deliver instructional activities that facilitate active learning experiences.

· Develop schemes of work and lesson plans.
· Establish and communicate clear objectives for all learning activities.
· Prepare classroom for class activities.

· Provide a variety of learning materials and resources for use in educational activities.

· Identify and select different instructional resources and methods to meet students' varying needs.

· Instruct and monitor students in the use of learning materials and equipment.
· Use relevant technology to support instruction.
· Observe and evaluate student's performance and development.
· Assign and grade class work, homework, tests and assignments.
· Provide appropriate feedback on work.
· Encourage and monitor the progress of individual students.
· Maintain accurate and complete records of students' progress and development.

· Update all necessary records accurately and completely as required by law, district policies and school regulations.


Educational Qualifications____________________________________________

· General Certificate of Education;

· Ordinary Level : 5A,2B,2C
· Advance Level   B,2C,A for General English (English medium)

· Higher National Diploma in English at SLIATE

· Reading B.A. Social Science ,final year at Open university of Sri Lanka


· Compeleted the training to run Cambridge English preparation Courses by Key Language Centre





Personal Profileb bhkhvjbvhjvhjvhjvhvhvhvhjvvhjvhvhvhvhjvjhvhjvhjvhvhv

Date of Birth : 29th of March 1994

Sex                : Female

Nationality    : Sri Lankan


Civil Status   : Single
Language       : English (Well Fluent in Writing, Reading and     spoken                                              
                          : Sinhala (Well Fluent in Writing, Reading and    Spoken)
                          : Tamil (Well Fluent in Reading and Spoken)

Skills:  Debating,oratory,composition writing.






Non Related Referees__________________________________________

 Mrs.Subakaran, 


B.A political science special
Lecturer University of Colombo
077-1950526




1. 
 Mrs. Farzana jabir
B.A political science special
Lecturer University of Colombo
077-1950526
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