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Ismagul Arina Manatkyzy
Date of Birth                                         03 December 1984

Email                                                     arina.ismagul@mail.ru

Telephone number                               +7 701 900 18 50 
Height 162 cm

Weigh 50 kg

No tattoos. Some scars from surgeries 
Education: 
2005-2009-Bachelor of finance. Kokshetau University. 

2001-2005-Bachelor of social science (Public Administration) KIMEP-Kazakhstan Institute of Management, Economics and strategic research, Almaty

Work experience: 
August 2011- Haileybury Astana. 
Post: Assistant of Art, Design and Technology.
Responsibilities: 
-Teaching.

-Assisting on Art lessons.
-Preparing academic programs for Art, Design and technology for Key Stage 2,3,4,5 
-Offering day-to-day support to the Art Teacher and pupils in the art department. 

-Monitoring pupils’ presentation and accuracy of work.
-Preparing resources for art lessons; cutting paper, sorting out glue, paint, brushes, palettes, clay, inks etc or any resource needed for the lessons.
-Managing the classroom; devise system for stock management and keep them in good working order     Keep the inventory up to date.
-Working with staff to prepare lessons ahead of time. 

-Managing stock and stock rooms, including ordering and checking off orders on arrival.
-Assisting the Art Teacher with photocopying, project briefs, homework sheets, resources and other tasks in order to support teaching.
-Assisting with the mounting of pupils’ work for display and exhibitions. 

-ICT competent -Use of the internet to collate resources on various artists, genres, cultures. 

-Kiln and printing press management, this would involve loading up and firing of the kiln as necessary, ensure the preventative maintenance programme is adhered to, so helping to maintain safe working practices. Also noting any needs for repair and keeping records of stock.  

-Organization of pupils’ Art Exhibition in the Galleries 

-Preparing Art Installation at school  
Social life: Deputy House master of Kipling 
February 2010- April 2011 Ramada Plaza Astana Hotel (Ex Intercontinental) 

Post: Executive administrator assistant of General Manager. 
Responsibilities: Preparing daily reports, weekly reports, and month reports. Booking guests, groups at hotel-program Fidelio. Check in. 
July 2009-January 2010 IRS IPA “Turan-profi” (Institute of raising skills, International professional academy) 

Post: project manager, interpreter. 

Responsibilities: Organization and preparation of training courses for young scientists of Agriculture, Ministry of Agriculture’s specialists, teachers to raise professional skills in the Universities such as: (Washington State University, Oklahoma State University, Slovak University of Agriculture in Nitra, University Det Norske Veritas, The University of Sidney)
December 2007-August 2008 JSC “ATF Bank” 

Post: Expert of the sector of Retail credits. Kokshetau

Responsibilities: Registration and delivery of retail loans to individuals
Skills: Kazakh-native (graduated Kazakh school), Russian-excellent, English-advanced,
Microsoft Office, Internet, Outlook, Photoshop, Cut Studio, Laser Cutter
Interests: cooking, sport, tafting (hand-made carpets), yoga, singing, reading.                                                                                           

