


RESUME
RISWAN LATHEEF (AGE 33 YEARS), SRILANKAN
RESIDENCE IN DOHA QATAR
Mobile:+974 66884916 Email: riswanlatheef@yahoo.com
fffwanlatheef@yahoo.com
SUMMARY
· Qualified : B.B.A(Acc.), CA(Inter ).
· Strong experience in Accounting software: Oracle
· 10 Years experience ( 8year in GCC )
· Valid Qatar Driving License

PROFESSIONAL WORKING EXPERIENCES
Currently
SENIOR ACCOUNTANT at AL AROUS CO W.L.L. – Doha Qatar (2014)
· Preparing Income statements and other Management Report 
· Manage month-end accounting close, including journal entries, account reconciliation
· Check all the expenses and ensures accurately recorded in the system.
· Reviews and process supplier’s/client’s commercial invoices making sure that all support documents and necessary approvals are complete before preparing the payment voucher..
· Prepares Telex transfers and cheque payments to all suppliers and related parties ensuring all dues are settled in timely manner.
· Managed up to 8 bank accounts, performed bank reconciliations
· Assist in budget preparation and expense management activities.
· Manage various bank facilities such as Bank Guarantees (Advances, Tender & Performance) and import Letter of Credits.
· Monitors all of company’s short-term murabaha loans, checks the accuracy of profit and bank charges and ensures its timely settlement.
· Coordinates with the Auditors in auditing activities by providing necessary information and preparing requested documentations.
· Prepares weekly Cash position reports, AR reports and inventory level report to propose recommendations to top management.


ACCOUNTANT at Sahara Glass and Trading L.L.C. U.A.E. 03 Years (From May 2010 to June 2013)
· Update the accounts receivable ledger and collected outstanding account.
· Prepared time cards and entered payroll information in to the payroll ledger.
· Processed estimates,invoices and statements using software such as Quick Book.
· Maintain day to day update accounts in Quickbook.
· Preparing sales invoices
· Review accounts payable and account receivable.

ACCOUNTANT at State Development & Construction Corporation - Sri Lanka 02 Years (From July 2008 to April 2010)
· Create project accounts in the accounting system
· Maintain project-related records, including contracts and change orders
· Review and verify supplier invoices related to the project
· Review and verify  time sheets for work related to the project
· Review and verify overhead charges to be applied to the project
· Review account totals related to project assets and expenses


PERSONAL DATA
Date of Birth   	: 1985.07.02
Nationality 		: Sri Lankan
Marital status 	: Married
I do hereby declare that the above particulars furnished by me are true and correct to the best of my knowledge.
Signature 
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