UDAY SHANKAR PAUL 
Contact: 00974 33971149/ 00974 33180063 /  0091 9748080925  
E-Mail: udayspaul@gmail.com / uday_shankar_paul@yahoo.co.in 
Skype ID uday_shankar_paul                                                                                                                         
Seeking senior level assignments in the areas of Finance & Accounts and Audits with an organization of repute 
PROFILE SUMMARY

· A result oriented professional with an experience of 13 years in Finance & Accounts and Audits along with Business Operation and HR Activity.  
· Adept at managing day to day financial, cash & accounting functions in coordination with internal / external departments for smooth financial operations.
· Experience in implementing financial procedures, maintenance & finalization of accounts as per statutory requirements and liaising with tax authorities for addressing of taxation matters.
· Experience of delivering better financial performance and enhancing finance systems for better performance of the team.
· An effective communicator with excellent relationship building & interpersonal skills; strong analytical, problem solving & organizational abilities to accomplish the given task.
CORE COMPETENCIES

· Computing & arranging for timely deposit of taxes (Service Tax, TDS, Vat & CST) and filing of returns for timely completion of assessment and ensuring statutory compliance.
· Attending to Internal & Statutory Audit; evaluating the internal control systems with a view to highlight shortcomings & implementing recommendations made by Internal Auditors.
· Handling the reconciliation of monthly collections between billing system & accounting system, debtors’ reconciliation with billing system, debtors aging & bad debts provisioning.
· Managing various reconciliations like Bank Reconciliation, Inter-unit & Branch Reconciliation and developing consolidated reports in compliance with time & accuracy norms.
· Carrying out monthly closing related to accounts payable & ensuring adequate provisioning of expenses for various cost centers.
· Preparing the MIS Reports, Cash Flow Statement, Balance Sheet, Audit Reports, Debtors Reconciliation and other financial reports to keep track of financial performance.
ORGANISATIONAL EXPERIENCE

Sep’15 – Mar’ 18
Senior Accountant for New Cars Centre subsidiary company of Ghanem Al Thani Holding WLL (2 years contract)
Jan’12 – June’15
SKA International Group collaborated with British Petroleum, Dubai & Iraq as Sr. Finance




Executive

Sep’11 – Dec’11

YKZ Zip Fasteners Pvt. Ltd., Kolkata as Senior Accounts Officer

Jan’09 – Aug’11

Saud Bahwan Group, Muscat Oman as an Accounts Officer

Jan’05 – Nov’08

R.D Group, Kolkata as a Senior Accounts Executive 
Key Result Areas:

ROLES AS AN SENIOR ACCOUNTANT
· Perform financial analysis and reporting to management as needed. Perform month end accounting activities such as reconciliation and journal entries.

· Coordinate with finance team to complete assigned accounting task within deadline. Evaluate computerized systems and provide recommendation to IT team for performance improvement.

· Generate financial reports and statement to Managers for review. Analyze financial discrepancies and recommend effective resolutions.

· Monitor expenditures, analyze revenues and determine budget variances and report the same to the management. Respond to accounting inquires from management in a timely fashion. Provide guidance to other Accountants when needed.

· Assist in budget preparation and expense management activities for assigned accounts. Assist in auditing activities by providing necessary information and preparing requested documentations.

· Monitor and record financial transactions according to company policies and regulations. Review and recommend changes to existing accounting procedures.
· Liaising with external auditors for the annual audit.

· Looking after the entire leasing & workshop operation and also interacts with the customers & corporate companies to developed business growth for the company.

· Research and build relationship with the new clients to bring business for the organisation.

· Developing a growth strategy focused both on financial gain and customer satisfaction. Arranging business meetings with prospective clients.
ROLES IN PREVIOUS COMPANIES

· Compiling & analysing financial information for preparing financial statements including monthly and annual accounts

· Analysing cash flows and predicting future trends. 
· Understanding financial information for developing efficient use of resources and procedures, giving strategic recommendations and maintaining solution to business and financial problems. 
· Carrying out reviews and evaluations for cost reduction opportunities.
· Stabilizing the systems of stock & accounts with proper administration, etc. 
· Updating the vendors for both receipts & payments Account and following up along with reconciliation of Accounts by getting balance confirmation. 
· Providing the taxation related issues up to VAT returns with the necessary changes as per the government budgets.
· Maintaining records of banking transaction by preparing monthly BRS (Bank Reconciliation Statement) with proper recording of entries in the books and dealing with the bank guarantees and balance confirmation from banks.  
· Looking after the entire payroll section of local staffs along with the different branches and updating the stock in trade books of assets. 
· Generating various reports such as AR & AP Report, LPO Report & Invoice Submission Report, Sales & Servicing of Vehicle and Spares Parts Report, Production Report and submitting the same to the General Manager, MDF, MDC & Chairman of the organization. 
· Monitoring the financial statements of aircrafts revenue & expenses which includes ground handling expenses & royalties payment to the local governments. Also maintaining the TRAAC Records.
· Handling the operations of World Fuel Services (WFS).
· Developing MIS Reports related to Ticketing GSA and PSA, Cargo, Tours and Hertz rent a car and operating on the CRM DMS project of TATA Motors and also on IATA Ticketing System.
· Managing the entire inter-company accounts related to the banking transaction, petty cash transaction, balance transferred LPO raising, stock control with proper reconciliation of books of accounts.
· Maintaining the accounts for Fuel and Oil & Gas Operation. Preparing ATG Report and monthly Customer Delivery Tracking Reports with proper calculations. Working on TOPTECT Software Operation for Fuel and Oil & Gas based on Oracle along with ASTM TABLE.EXE reflected on calibration chart.
· Preparing Shipments summary Report along with Inventory Report for KAFZA Project.

· Handling HR and Administration work for the KAFZA Project. Preparing of HSE Report presented to BP (British Petroleum). 

· Preparing of ad hoc analysis of the company as requested. Review and challenge of monthly results and KPIs.
· Mentoring a team size of 5 People. 
Highlights:

· Holds the distinction of receiving CEO Award for implementing the new payroll system in 2013
ACADEMIC DETAILS 
· MBA (Finance) from EIILM University, Sikkim
· M.Com. (Accounts) from Vinayaka Mission University, Tamil Nadu
· B.Com. (Accountancy Hons.) from Calcutta University, West Bengal
· Other Credential: DFAS from Barrackpore Youth Computer Training Centre
IT SKILLS

· Well versed with:

· Tally ERP.9, Ace Package, Visual FoxPro, Ex-Next Generation, Fact, Oracle, SQL, Win Accord, Payroll Management System, Cost Points and AS400

· MS Office and SAP

PERSONAL DETAILS 
Date of Birth:   

1st March, 1984
Present Address:
Building No. 8, St. – 832, Zone – 46, Al Thumama Doha, Qatar
Permanent Address: 
556/409/1 Nandan Kanan South, Near Snigdha Bari, Khardaha 24 Pgs. (N) Kolkata – 700118, West Bengal

Marital Status

Married

Nationality

Indian

Passport details 
K7375461 DOE 22/01/2023
Visa Status

Residency Permit
No: of dependents
2
Driving License Details 
Qatar Driving License & Indian Driving License
Languages Known:
English, Hindi, Bengali, Assamese, Urdu, Oriya, Punjabi, Marathi and Arabic
Location Preference:
Anywhere
Notice Period:

Immediate Joining 
