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SYED HANEEF
Contact: + 00974 70401559

Email: haneefsyed77@gmail.com

Objectives:

To build career in progressive organization, that will provide me exciting opportunities to learn more and utilize my skill and experience. My key strength is my ability to learn more and produce result within a reduced time frame and with minimum learning curve.
Professional Profile

Committed to Professional, highly organized, work under strict deadline schedules with attention to detail, have good written and verbal communication skills.  
Total Gulf Experience  – 17 Years

Qatar Experience
Currently working with Siddiqi Holding as Senior Accountant from July 2009

in Hospitality Division from 10 Years (Chain of Branded Restaurant – Italian, German, Turkish, Thai & Retail Garment and Foot Wear)
Job Profile 

· Handle Full Spectrum of Financial and cost Accounting role e.g.AR, AP, GL,
Forecasting, budgeting

· Preparation of costing accounts and its analysis
· Responsible for Day to day finance and accounts operations.
· Responsible for timely monthly consolidated statement, payment, cash flow
Management Report
· Control over Asset and Liabilities, Stock take  
· Monitoring Cash flow and Bank Facilities 
· Review & Approval payment vouchers & Journal entries.
· Control over the compliance with the company s internal Document related to financial Accounts
· Substantiates financial transactions through audited documents
UAE Experience 6 Years 6 Months

A.  Global Link Communications (A&H Al Ghurair Group)

15 Retail outlets of Radio shack & Telefonica as Sr Accountant from March 2007 to June.2009
B. Company name: Zaff Trading Company & Tristar International Trading 
Location: Dubai U.A.E, Designation: Accountant, Period: March 2003 to till November 2006. 
 

Indian Experience
· Company name: Fine Package co, Location: Hyderabad, Designation: Accountant Period: Feb 2000 to January 2003

· Company name: V.V Associate & Charted Accountant, Designation: Audit Assistant, Period: 1999 March till 2000 January 

Job Profile 

· Manual and computerized Finalization of Accounts & Presentation of Financial Statements 

· Well versed with all auditing and Internal Control, accounting policies and procedures necessary for a professional and successful corporation.

· Well familiar with preparation of the Monthly Reports and Various MIS statements, Reconciliation of bank accounts, creditors & debtors Accounts etc. 

· Monitoring & controlling cash flows.

· Monthly & Yearly Closings.
· Have a good Knowledge of Microsoft Windows (Word Excel & Internet)

.

Experience

Over all 17 Years’ experience in Gulf and India in Finance & Accounting in Auditing Environment with reputed companies in QATAR, UAE & INDIA 
Education Qualification:

· APRIL 2002
:
M.COM. Master’s Degree from Osmania University

· MARCH 1999
:
B.COM. Bachelor’s Degree from Osmania University,

· MARCH 1996
:
Intermediate with Economics & Commerce

· MARCH 1993
:
S.S.C Secondary School Certificate

Computer Course Details:

              Accounting Packages

· Microsoft AX, ERP (NAVISION & Tally ERP, Wing, Focus, Peachtree able to work on any accounting package

· MS Office i.e., Word, Excel, 
· Internet- Surfing, handling emails and all

Personal Details:

	Father’s Name
	:
	Syed Dawood

	    Place of Birth
	:
	Hyderabad, A.P – India

	Martial Status
	:
	Married

	Gender
	:
	Male.

	Religion
	:
	Islam 

	Nationality
	:
	Indian.

	Pass Port Number
	:
	A 7172158

	Visa Status
	:
	Employment ( NOC Available)

	Language Known
	:
	English, Hindi, Urdu


Reference:
Can be provided on request.

I hereby declare that the above all information is very true to the best of my knowledge. Thanking you.

Sincerely Yours
Syed Haneef
	
	
	



