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	ALWYN PETER D’SA
DATE OF BIRTH :  04-12-1973
		Email : dsalwyn@gmail.com

	Tel( Mobile) + 974 74420516






	A dedicated and dynamic accounting professional combining strong business acumen with extensive domestic and international exposure in Accounts, Asset Management and Pre-audit quarters. Possesses an exceptional understanding of Receivable and Payable Management, Import & Export Shipment, Retail Operations and General Administration. Attentive to detail with a logical and analytical approach to solving complex problems and issues, with a commitment to operational excellence.



Obective : 
	Looking for new and challenging senior level Finance, Accounts & Administration  role, to utilizing existing skills and enhance personal and professional development



Selected Achievements :
· Developed the process of creation of Asset Register and Asset Management Process for all activities related to Fixed assets of the Hospitality, Jewellery and Accessories, and Retail Fashion entities of the  Binhendi Group of companies. 
· Successfully managed monthly general ledger closing and handled the preparation & review of accrual thereby ensuring consolidation of all financials.
· Handling  Treasury for the group
Played an imperative role in handling entire gamut of financial management operations such as cash management, accounts receivables, accounts payable, billing and book keeping within Harbor Shipping Co. L.L.C. Dubai
Career Summary : 
		Accouunts Executive-  Merit Frieght Systems Co. Pvt.Ltd. Mangalore, Karnataka, India.
	 Sept  2016– June 2018





· Handling Day to day Accounts including Bank & Cash Book 
· Meeting with Clients
· Handling Transport of the Co.
· Handled Receivable & Payables of the Co.
· Preparing Logistic Documentations
· Reconciliation of accounts 
· Booking deliveries and liaising with customers
· Communicating effectively with clients and responding their requirements
· Handling all the Office work as office administrator 
	

	


	

Sr. Accountant – Food Solution Ltd,        Nigeria
	 

JAN 2015 TO JUNE 2016,



	· Preparing & maintaining Financial books of accounts, final accounts and reconciliation of financial statements with monthly / quarterly results for corporate operations
· Handling Day to day Accounts including Bank & Cash Book, and physical verification of Stock
· Ensuring accounting and reporting in compliance with accounting standards.
· Maintaining inventory Controls
· Control over Accounts Receivables and Payables
· Reconciliation Of Accounts between the Branches
· Finalization of Accounts
· Handling Treasury
· Handling Warehouse Operations and Sales
· Monitoring Transport Costs
· Negotiating and bargaining transportation price 
	
Asst. Operation Manager- KHFM Pvt.   Ltd.   Mumbai, India
	
JULY 2012 TO AUG 2014



	· Handling All the operations in the sites as well as in the office 
· Visit the sites to ensure the work done and safety of the workers.
· To starts the new projects.
· To Ensure all the documents and workmen before stars the new projects.
· Follow up with customers for Payments and Quotations
· Maintaining inventory Controls
· Handled Receivable & Payables of the Co
· Co-ordinate with the Supplier and Warehouse
· Prepare Necessary Documents for Customs clearance

	Sr. Accountant, BinHendi Enterprises LLC. – Dubai, U.A.E.
	Jan 2006 to May 2012



	· Prepare intercompany reconciliations and submit weekly and monthly reports to management, demonstrating strong communication skills 
· Created full Asset register for the group and uploaded the register in the system
· Handling Treasury dept for the Visa. dept.
· Plan for opening of new outlets openings as per the company requirements
· Complete update of write off for assets in the FA module based on authorization from CFO and owners 
· Handling Warehouse Operations.
· Reconciliation of physical verification report from inventory team with the fixed assets as per GL A/C
· Effectively manage and monitor all the operations related to exports, invoice and packing list preparation and price list and purchase order preparation
· Accountable for pre-audit function, ensuring that effective internal control systems not only include suitable checks and other control procedures, but also include review processes to ensure that checks and controls are properly implemented and complied with
· Handling Imports & Exports of the Co.
· Handling the logistics division by getting aligned with intercompany management.
· Communicating with outside company management in regards to the orders placed.
· Ensure that all expenditure is necessary and appropriate  and that all payments are properly authorized before being made 
·  Finalization of accounts accurately and efficiently 
· Handling Administration- Visa Dept, Finance Operations for Administration dept

	

Accountant- Harbour Shipping Co. L.L.C.- Dubai, U.A.E.
	 

Sept 2002 to Dec 2005


 
	· Administered debt control operations and handled the execution of export bills, documentation and freight payments
· Monitored, reviewed and audited all types of payments to suppliers and employees
· Handling Sales dept.
· Handling of export bills, documentation and freight payments
· Efficiently prepare and submit monthly, consolidated and accurate financial reports on time, ensuring effective reference
· Finalization of accounts


	Accountant, WS Teleshop- Mumbai, India
	June 1996 to July 2002



	· Handled the preparation of daily cash and statements for daily cash collection, ensuring improved functionalities
· Handling Marketing dept. Of the company.
· Devised daily sales reports and assisted Accounts Manager and Auditor in finalizing the accounts
· Worked closely and co-ordinated with departments in regards to purchasing and logistics quotations

	Educational Qualification
	Bachelor of Commerce (B.Com) 



	Professional Traning
		Tally ERP 9 

	E-clearance Course (E-Mirssal) from Dubai Customs)

	Excel Professional, MS Office






	Language Known : 
		English

	Hindi

	Konkani






	Pass Port Details
		Passport No
	P2185110

	Issued At
	Bangalore

	Issue Date
	02/06/2016

	Expiry Date
	01/06/2026
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