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Doha, Qatar

Mobile No. +974 77219103
vrrajesh2@gmail.com
Year of Birth: 1988
Qatar Driving License
Career Objective
Looking for a new and challenging Job in Finance/Accounts & Administration, one which will make best use of my existing skills and experience for mutual employee and employer growth and success.
Professional Synopsis
Post graduate qualified with specialization in Finance and Banking having 6+ Years of experience in Finance/Accounts. Worked in Industries like Hospitality, Construction and Contracting & Services demonstrating expertise in effectively resolving accounting assignments, following up on accounts receivables, reconciling bank statements, preparing MIS reports. Possess excellent analytical, problem solving, time control, report presentation, relationship building, communication and interpersonal skills.

Strengths

· Gulf Experience 4.8 Years                                 

· Diversified Industry background

· Experience in both AP & AR

· Financial reporting skills

· Well versed and acquainted with SAP FICO and Tally9 ERP
· Reconciliation- follow up expertise

· Close interaction with customers

· Results driven and efficient team player

· Adaptable to any challenging work environment
Work Experience

Desert Wings Group of Companies
April 2016 to Present

Doha, Qatar

Desert Wings Group one of the Fastest growing company in Qatar having operations in the area of industrial catering ,MEP Contracting and Air-conditioning
· Supervising of both AP and AR activities and reporting to Finance Manager
· Preparation of Job Costing reports

· Preparation of P&L and other MIS reports as required by the management
· Verification and approval of Journal entries passed by Jr. Accountant
· Fixed Asset Management

· Assist with preparation and control of companies projects and budgets
· Treatment of bank facilities like L.Cs, Cheque discounting, Invoice discounting’s

· Carrying out ageing analysis on debtors accounts and following up for payments
· Customer Supplier Accounts Reconciliation, Cheque preparation and issue.
· Passing of month end closing entries by analyzing accounting information. 
· Bank and Credit Card reconciliation.
· Preparation of cash flow statement
· Petty Cash Management
Accounts Officer
June 2013 to Feb 2016
Terna SA GEK-Terna Group
Doha, Qatar
Construction of NORTH EAST UNDERGROUND CAR PARK in Education City, an initiative of Qatar Foundation, managed by ASTAD Project Management while PARSONS International is the Consultant. The contract’s scope includes 96,000 sqm 2 levels below ground parking structure along with its surrounding infrastructure and a light rail station on the ground floor  
Roles & Responsibilities

· Managed the Processing Invoices in SAP 
· Booking of accruals and prepayments 

· Preparation of expense reports and postings 

· Preparation of Cost reports and reporting of variance to management

· Posting of Assets 

· coordinating and supervising the maintenance of General Ledger

· Allocating Expenses based on Work Breakdown Structure Element

· Performing the monthly analysis of GLs

· Handling of Petty Cash at Site and Preparing Weekly Expense Reports and Posting in SAP
· Created budgets and forecasts requirement of Petty Cash for the Site by coordinating with various department heads
· Identifying the nature of Expenses and booking the same in the respective Business areas in SAP  
· Coordinating with Bankers and Suppliers with regarding the LC Processing

· Coordinating with Sub-Contractors & Planning Department for the preparation of payment certificate with regarding various Sub contracting works

· Dealing with Foreign Supplier, Multi currency transactions, Invoice & Payment processing over Multiple currencies

· Reporting of Paid On Time
· Conferred with vendors to resolve discrepancies on invoices 
· Bank & Vendor Account Reconciliation, Clearing & Treatment of Accounting Debit/Credit Notes
· Issuing, Monitoring of PDC and Coordinating with Suppliers & Procurement department thereby ensuring timely delivery of Materials
· Processing Cheque payment , Special G/L Transaction over advance payments and Retention release over subcontract works 
· Assisting in the interim and year-end audit.
· Preparation of Vendor Master in SAP
Associate Finance





                                       October 2011 to April 2013
ITC Limited- ITC Grand Chola


                                                                 Chennai, India
ITC is one of India's foremost well diversified private Sector Company having Seven Business divisions.
Roles & Responsibilities

· General accounting functions MIS reporting on daily & monthly basis, Bank Reconciliation.

· Maintaining of City Ledger Account transfers, Dispatching of Bills to Companies on the basis of Credit List.

· Keeping track of Customer Accounts, Ageing Analysis and Follow-up and Customer Account Clearing in SAP

· Passing of Journal Entries relating to Allowances/Discounts, Back Office Sales, Internal Sale to Other Divisions of ITC Ltd.

· Assisting Income Executive and Credit Manager in Preparation of Income Schedules.

· Raising of Debit/Credit Notes to Other Divisions of ITC Ltd relating to Internal Sale in SAP
· Closes contact with suppliers, bankers and internal auditors of the company.

· Keeping track of TDS and passing of Journal Entry in SAP

· Calculation of Provision and Passing of Journal Entries in SAP for Travel agent commission processing and Loyalty Programs (SPG)

· Preparation of Daily  Sales Report

· Preparation of AR Master Templates
· Review the check list of activities jointly with superiors.
Accountant                                                                                                       April 2008 to December 2008

Delta Consultants                                                                                             Malappuram, India

Roles & Responsibilities

· Handling of computerized accounting up to finalization

· Preparation of financial statements

· Updating the sale tax & income tax formalities for the firm according to the changes of Government: policies

· Preparing bank reconciliation statement.
Professional/ Academic Qualification
MBA (Master of Business Administration in Finance & Investment Banking)- 2011

Bharathiyar University
Tamilnadu, India


B. Com (Bachelor of Commerce) - 2008
Calicut University                                                                                                                               Calicut, India
Technical / IT Skills

	 Office Packages
	MS-Office 2007/ 2010, PDF documentation,

	ERP/ Corporate Software
	SAP (FICO Module),Tally ERP 9,Peachtree


Trainings Attended
	Training Description
	Location

	SAP FICO : The Training Consists of Accounts Payable & Receivable 
	Mumbai, Kolkata, Agra 

          (India)


Additional Details

Passport Details:

Nationality:  Indian

Passport No. H2059781

Issue on 08.01.2009 Expiry 07.01.2019, Place of Issue Malappuram, Kerala

Driving License: 
Light Motor Vehicle (LMV), Issuing Authority: Qatar (Valid Up To: - 20-01-2019)

Permanent Address in India:
Rajesh VR

Veettilavalappil House

Pidavanoor Post

Malappuram Distric

Kerala , India

679574 Pin Code
Languages Known:  
Hindi
Read, Write and Speak

English
Read, Write and Speak

Tamil                    Speak

Hobbies 
Reading, Music, Cricket

