RESUME
Post in to the Accounts & Finance 
 (
ABDUL NASAR
Bu Hasser Street, Ainkhalid, Doha,Qatar
Mobile No:
+974 30720424
Email:
 abdulnasar11@gmail.com
)											[image: ]
OBJECTIVE													

Contribute to a dynamic growing organization where my strong analytical, interpersonal skills and hard work will have a significant impact. The optimal position will provide professional growth and opportunities to contribute.

TYPE OF VISA	
	      Transferable Visa with NOC

  DRIVING LICENSE
    Qatar (Light Vehicle)
India (2whlr, light)

GULF EXPERIENCE

Name of Organization:  Desert Line Projects W.L.L 
Location: BCA, Doha-Qatar
Position:   General Accountant
Duration:  From February - 2016 to May- 2017							
 Responsible for the:
•	Preparation of a monthly account analysis of balance sheet and income 
	Statement account
•	Handling and maintaining Accounts up to Finalization
•	Summarizes and prepares financial status such as Trial Balance, Balance Sheet,
Profit & Loss and Cash flow & Inventory projections 
• 	Producing monthly management accounts, budgets, forecasts & returns
• 	All kinds of Bank Transactions (LC, LG, Discounting cheque & Invoice, Fund 
	Transfer, Withdrawal)
• 	Preparing Bank Reconciliation Statements
• 	 Assisting for salary preparation
· Accounting and handling of Accounts Receivables and Payables 
• 	 Payment Follow up with all Receivables
· Prepare weekly aging report, reviewing the report and promoting accounts manager to keeping the sales manager in loop for the overdue receipts

• 	 Preparation and reporting of income and expense forecasts to senior management
• 	Monitor daily accounting and operational functions of finance and accounts
	Department
· Preparing branch wise profitability analysis 
· Assisting project billing process 

Name of Organization:  Newman Trading & Contracting W.L.L
Location: Munthazha, Doha-Qatar
Position:  Accountant
Duration:  From May - 2011 to January 2016 
 Responsible for the:
• 	Control over all Accounting and Financial matters
• 	Preparation of year ending Schedules and Accounts for Audit
· Preparation of monthly, quarterly and annual budget execution report 
· Posting of all financial transactions in to Accounting system with supporting documents.
· Prepares asset, liability and capital account entries by compiling and analyzing account information
· Performing internet banking, Floating bank statement and balances to the concerned officials
• 	Monitor day to day cash requirement and their disbursement
• 	Entering Receipts, Payment's & also Petty cash transactions
· Processing payments and invoices accurately and within expected time period 
• 	Accounting and handling of Accounts Receivables and Payables 
• 	Payroll Processing as per Wage Protection System in Qatar 
• 	Preparing Monthly invoices to all clients
• 	Checking and verifying all the supplier monthly invoice
• 	Distributing of supplier payment  
• 	Following up with clients for payments
• 	Making payment certificate to all suppliers for the payment process 
• 	Sending all the invoices and payment certificate to the head office after the     approval of Project Manager 
[bookmark: _GoBack]• 	Collecting and reporting daily material cost from the store keeper to the head office 
• 	Sending all the site office expense details to the head office as wisely 
• 	Entering Time sheets of all employees & also Attendance Computation
· Maintaining Purchase & Sales including Stock Register



EXPERIENCE IN HOME COUNTRY

Name of Organization: KTC PARCEL SERVICE Cochin, Kerala, India
 Position:  Account Assistant 
Duration:  From February -2010 to March- 2011
 Responsible for the:
• 	Entering daily expenses (Manual & Computer)
• 	Booking daily LR (To Pay & Paid)
• 	Preparing ledger for all clients 
• 	Prepare and sending monthly statement of account to all clients  
• 	Collecting payment from clients directly
· Assist in documentation and monitoring of internal controls 
· Maintain proper filing system for all kind of payments 
· E.filling Of Sales Tax Return

EDUCATIONAL QUALIFICATIONS

1. Bachelor of Commerce , Calicut University Year 2006-2009
2. ITI Diploma in Foundryman, NCVT , Year 2005-2006
3. Plus Two (Class XII  ), Board Of Higher Secondary Examination, Kerala,  
Year 2003-2005
4. SSLC(Class X),   Board Of Public Examination, Kerala ,Year 2003


SKILLS

· Excellent communication and writing skills
· Excellent experience as an Audit assistant
· Proficient in computer such as Microsoft Word, Microsoft Excel, Power point and Internet.
· Self-motivated.
· Having strong interposal and hardworking skills

COMPUTER PROFICIENCY.
1. MS-Office, Windows, Internet& E-mail course completed in SSI Computer Education Kerala, India.
2. Advanced knowledge of Accounting package Tally ERP & Peachtree Course completed in SSI Computer Education Kerala, India.
3. Information Technology Training Course Completed in The Institute Of Chartered Accountants of India.



LANGUAGE PROFICIENCY
English/Hindi/Arabic/Malayalam (Native), 	

PASSPORT DETAILS
Passport No		:	P9140444
Date of issue		:	18/04/2017
Expire date		:	17/04/2027
Place of issue	:	Cochin

PERSONAL PROFILES
Date of birth		:	14/04/1987
 Age			:	30
 Nationality		:	Indian
 Religion		:	Muslim
Sex			:	Male/Married
Place of Birth		:	Kerala, India 



DECLRATION
I hereby declare that the above mentioned information is correct up to my knowledge and I bear the responsibility for the correctness of the above mentioned particulars. 




Place:  Kerala                         								Abdul Nasar
Date:  25/12/2017
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