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	Aim & Objective
	Seeking full-time employment in dynamic environment; work under strict deadline to prove myself loyal, sincere, and hard worker in achieving company’s profitability and compliance with all statutory requirements.


	 Personal Strength 

	· Capability to handle Accounts Independently,  Effectively
& systematically with Financial Management responsibilities.   

· Strong will power, and attitude of learning more and the Progress of the

organization with collectivity, co-operation And hard work in work place.




Work Experience:

Total working experience more than 16 years in the field of Accounts.
	VECTOR LOGSOL LLC                       Port Saeed, Deira, DUBAI, UAE
Jun 2012 – Dec 2017
 Accounts Executive

	Company Profile :

Vector Logsol LLC is a freight forwarding Company since 2010, works with companies in diverse industries and markets to move, manage and distribute goods that underpin global commerce, with a corporate office strategically located in Dubai, United Arab Emirates and Branches in Mumbai & Cochin and India along with a network of long standing partnership and strategic business alignments, having membership of WWPC, AON, FIATA, NAFL.    
Job Assignments:

· Position Accounts Executive, supervising with a team of Three Accountants and report to Finance Director.

· Handling all day to day activities related to financial operations

· Preparing Daily Cash Flow Report and operating statements
· Preparing MIS reports & Comparison the same with previous Month and Year.
· Follow up and Making Daily Payments to Shipping Lines on Job wise. 

· Maintaining accounts in Flair Soft & PACT ( Accounting Software )

·  Handled vendor accounts, carried out accounts payables and make Payments as per credit terms.
· Inter company reconciliation.
· Taking care of all admin related work (Visa, Ticketing, Hotel Booking, Functions etc.)
· Taking care of Company vehicles (Registration, Maintenance, Salik etc.) 
· Getting approval for booking of expenses to make payments with required information. 
· Preparing Weekly  and Monthly Sales Person wise Sales performance report and Sales Commission based on their Targets .
· Preparing Monthly Sales Report with analysis
· Interacting with Bank towards Loan, Facilities and day to day basis transactions.
· Conducted Interim Audit & Annual Audit and scrutiny relevant documents 
· Taking care of all IT related works, Desktop, Laptop, Mac, Server Back up etc with interaction of IT support company.


	SECURE PARKING CORPORATION    Sheikh Zayed Road, DUBAI, UAE
Sep 2010 - Mar 2012
Senior Accountant

	Company Profile :

An Australian based company, professional in car park management since 1979, became a significant  international player having extended  its operations with prestigious sites such as Sydney Airport, Melbourne Airport, Sydney Olympic Park, huge shopping centers and hotels in the UK, Europe and the US to benchmark, in UAE DIFC, MOE, DCC, ADAC. Secure Parking’s extensive experience throughout the world with successfully operating over 600 car parks worldwide with more than 15000 dedicated, highly professional and trained staff, professional team of highly experienced in the parking industry engineers delivers the state-of the -art consulting and parking studies
Job Assignments:

· Position Senior Accountant, supervising with a team of five Accountants in different locations and report to Finance Manager.
· Handling all day to day activities related to financial operations
· Preparing bank reconciliation, job costing, monthly financial report

· Analyzing of P & L, Balance Sheet & comparison the same with previous month

· Collecting report on daily revenue from other accountant and prepare consolidated report 
· Maintaining accounts in Tally ( Accounting Software )

·  Handled vendor accounts, carried out accounts payable and accounts receivable activities.
· Interacting with suppliers / creditors for payments 

· Inter company reconciliation & reconciliation of Vendor statement
· Liasoning with clients for follow up of payments
· Preparation Ageing of Receivables and adequate follow up
· Getting approval for booking of expenses and incomes
· Preparing cash flow and other operating statements
· Monitoring Petty cash transactions and posting petty cash vouchers
· Conducted Interim Audit & Annual Audit and scrutiny relevant documents 

	Quantran Systems Gulf LLC Al QUSAIS, DUBAI , UAE
July 2007 – Aug 2010
Accountant

	Company Profile :

An established company , one of the pioneers and leading Distributer of Dimming and Lighting Control Systems with engineering capabilities to meet the market requirements for the standard, as well as the one off custom designed and built products manufacturing facilities are based in UK, Regional office at Dubai with Branches in Middle East countries (Bahrain, Oman, Kuwait, Qatar etc.) and South Asia 

Job Assignments:

· Handle all accounts related work independently 

· Petty Cash and Bank accounts.

· Maintaining accounts in Tally ( Accounting Software )
·  L/C related works with banker.

· Bank Reconciliation, monthly basis financial report, calculation of incentive on sales, working on multi currencies.
· Look up sundry debtors and sundry creditors on regular basis

· Calculation of Outstanding Schedules of Accounts Payables & Receivables and its Reconciliation       
· Responsibility on Export and Import shipment, tracking and 

interact with shipping companies.

· Interact with Govt. departments on relevant works.




	Viva Entertainment FZCO

JAFZA, DUBAI , UAE
July 2006 – June 2007
Accounts Officer
Binapani Enterprisers

Sept 2002 – June 2006
Accountant

	Company Profile :

Entertainment company – manufacturer, distributor, licensing and marketing of entertainment products like audio, video and VHS for Middle East region. The Company licensees for Warner Home Video, Universal Pictures, DreamWorks, Paramount Pictures, BBC Worldwide and independent labels. It has branches in Oman, Bahrain, Kuwait, Qatar, Lebanon, Jordan, Kindom of Saudi Arabia.
Job Assignments:

· Timely reporting to various studios the details of production, Sales, Returns and stock of various titles as per the agreements for royalty calculation purposes..

· Timely reporting to the studios the details about royalty calculations in various formats as per the requirement of the  studios 

· Preparation of Outstanding Schedules of Accounts Payables & Receivables and its Reconciliation.
· Preparation of Reports for Audit purposes
Company Profile :

Trading Company dealing with and consumer durable and FMCG  covering major part of Orissa, India.
Job Assignments:

· Stores Ledger – receipts, issue, balance. 

· Preparation of purchase order verification of invoice and making arrangement to store the goods in different order basis.

· Perpetual stock taking & interaction with Sundry Creditors.

· Scrutinizing of cash sale and credit sale with update bank balance
In computerized system.


	Bimal & Co., 

Chartered Firm 

May 1999 – Aug 2002
Audit Assistant

	Company Profile : Chartered Accountant firm 

Job Assignments:

· Assigned to support, coordination and preparing of all Audit work
· Prepare the Audit reports with computerized.

· Handling the accounts of other commercial concern day-to-day basis 
· Preparing computation, filling the Income tax challans both individual and commercial organization, Registration of commercial organization, Banking interaction etc.

· Preparing Cashbook, Bankbook, Journal, and Ledger with computerized in Tally package for other concern to make their annual financial report.


	Academic Qualification
	· Bachelor of Commerce from Utkal University, Orissa
· MBA in Finance from Sikkim Manipal University 


	 Technical Skill  
	Diploma in Computer Application from “NIIT,”  Bhubaneswar, Orissa

· Operating System – Window, MS Office, MS Access
· Accounting Packages ( Tally, Focus , Horizon, Flair Soft, Pact )


	PERSONNEL DETAILS


	Date of Birth
              : 6th May 1977
                       Sex      :      Male

Nationality
              :  Indian

          Religion   
       :      Hinduism

Mother Tongue                :  Oriya

     Marital Status      :      Married

Passport No. 
              :  L4529184              Date of Expiry       :   20/08/2023
Languages Known         : English, Hindi, Oriya
 

VISA Type                     :  Visit Visa (can join immediate)   
Driving License                : UAE & India    









