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KRISHNA KUMAR .S 
Doha, Qatar
Mob: 00974-31498372                                                                                       
Email: Krishnakumar19041982@yahoo.com                
	                                                        

ACCOUNTS & ADMINISTRATION PROFESSIONAL

EXECUTIVE PROFILE

· More than 11 years experience in Accounts, Administration and Logistics Operations
· Demonstrated ability in handling key accounting functions such as preparation of Financial Statements, Receivables/ Payables management, Reconciliation and Inventory Management
· Acumen in managing Administrative responsibilities like Vendor Management, Customer Service and MIS Reporting
· Excellent communication & interpersonal skills, seeking challenging career in Accounts & Administration with an organization of repute


CORE COMPETENCIES

Accounts Receivables / Payables Management – Reconciliation – Vendor Management
Customer Relations – Import & Export Procedures – Commercial Functions

PROFESSIONAL EXPERIENCE

KALIUM CO.FOR SCIENTIFIC EQUIPMENT&COSMETIC PRODUCT, KSA from May 2013 – Oct 2018
Senior Accountant
Responsibilities:

· Prepare, examine, and analyze accounting records, financial statements, and other financial reports to assess accuracy, completeness, and conformance to reporting and procedural standards.
· Develop, maintain, and analyze budgets, preparing periodic reports that compare budgeted costs to actual costs
· Establish tables of accounts, and assign entries to proper accounts.
· Develop, implement, modify, and document recordkeeping and accounting systems, making use of current computer technology.
· Preparation of the various accounting schedules.
· Preparation and filing of VAT return and Zakat return.
· Daily preparation of the cash,bank,sales and stock report
· Handled all functions of Accounts Receivable / Payable, including Debtors / Creditors reconciliation
· Tracked ageing receivables and followed up with debtors to receive payment on time
· Carried out inventory audit of stocks in the showroom, warehouse on a monthly basis to find out theft / mismanagement and reported the same to the management
· Identified freight forwarders, clearing agents and Negotiated for favourable rates and terms


ZAINAL ELECTRONICS CENTRE, QATAR                                                                    Apr 2011 – Jun2012
Accountant
Responsibilities:

· Handled all functions of Accounts Receivable / Payable, including Debtors / Creditors reconciliation
· Verified invoices raised by vendors and coordinated with higher officials for releasing payment on time
· Tracked ageing receivables and followed up with debtors to receive payment on time
· Carried out inventory audit of stocks in the showroom, warehouse on a monthly basis to find out theft / mismanagement and reported the same to the management
· Identified freight forwarders, clearing agents and Negotiated for favorable rates and terms
· Interacted with the customers visiting the showroom and exhibited professional customer care
· Ensured the quality and quantity of goods before import, to ensure nil rejection from the client
· Analyzed the variance of the monthly expense as against the budgeted estimate and analyzed reason for surplus / deficit



YAQUBY STORES COMPANY WLL, BAHRAIN / QATAR			Sept2006 - Dec 2010
Accounts & Administrative Officer

Responsibilities:

· Handled all functions of Accounts Receivable / Payable, including Debtors / Creditors reconciliation
· Verified invoices raised by vendors and coordinated with higher officials for releasing payment on time
· Tracked ageing receivables and followed up with debtors to receive payment on time
· Carried out inventory audit of stocks in the showroom, warehouse on a monthly basis to find out theft / mismanagement and reported the same to the management
· Identified freight forwarders, clearing agents and Negotiated for favorable rates and terms
· Involved in preparation of invoices, insurance formalities and other documentation activities related to Import and Export
· Executed all commercial functions such as renewal of staff visa, company ID, commercial registration, municipality license, showroom & warehouse license, employee insurance etc.
· Interacted with the customers visiting the showroom and exhibited professional customer care
· Ensured the quality and quantity of goods before import, to ensure nil rejection from the client
· Analyzed the variance of the monthly expense as against the budgeted estimate and analyzed reason for surplus / deficit
· Was responsible for calculation of overtime / leave of staff members and preparation of payroll








ACADEMIC CREDENTIALS

Master's Degree in Business Administration (Finance)
Anna University, Tamilnadu, 2005

Bachelor's Degree in Business Administration
University Institute of Technology, Kerala, 2003

IT Skills
· Orion
· Microsoft Word, Excel and PowerPoint. 

PERSONAL DETAILS

Date of Birth        : 19th April 1982
Languages	   : English, Hindi and Malayalam
Nationality           : Indian
Marital Status      : Married
Passport No.	   : Z3199605
Visa Type             : Work Permit (Transferable with NOC)
Driving License  : Qatar driving license (To be renewed)
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