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Career Objective 
Looking for PRO job or any other suitable post, having good knowledge on dealing with all government offices, (specially immigration , embassy and other )  and good gulf experience more than 
11
 years in the same job and I would build my career on the same filed very far.
Skill Highlights
Typing and translating 
)
Arabic , English
(
 
Strong decision maker
Complex problem solver
Creative design
Innovative
Service-focused
Experience
I have been working since 
2008
  up to date  :(PRO) Representative – at 
FAHAD Co Trading and contracting co.-doha qatar 
Process, submits and follow up all the company official relations/ transactions with the government sectors.
Submitting all renewals of visas & labor work permit cards with labor office as well as the immigration department.
Processing all renewals of driving license & labor health cards with traffic office as well as the health department.
Renewals of official documents of the company (i.e. trade license, chamber of commerce, CR, traffic department, municipality, customs clearance etc.);
To liaise with authorities to ensure Company compliance to local laws and regulations.
To process local amendments in coordination with the authorities.
To deal with government authorities in relation to the buying, selling or leasing of land/property.
To process trade license renewals.
To keep updated on labour related changes in relation to visa processing.
Supporting any legal issues in Company registrations
Liaise with all government institution with regards fines, penalties or any inquiry;
Education
Completed 
11
 year of 
Arabic medium full time Islamic Studies 
at 
AL FALAH UNVERSITY KATTANKUDI 
-Sri Lanka
Passed Al Alim Certification – a national exam in Sri Lanka for Arabic
 
College graduates
Passed GCE (Ordinary Level) 
+ (Advance Level ) 
Examination in Sri Lanka
.
Passed al ahadiya national examination – sri lanka
 
Certifications
Diploma in information technology at college of management and technology 
Diploma in English Language at Right Training Centre-Sri Lanka
Other Qualification:-
Holder of Qatar Valid Light Vehicles Driving License 
Interests 
and
 Hobbies Reading
Learning new languages
Charity works and volunteering
Translation
Interested in politics and social change
s
) (
MOHAMED 
JAWS
) (
Contact
Address:
Doha Qatar 
Phone:
+
974 
70400235
+974 66748870
Email:
jawsfalahi@gmail.com
Languages
Arabic 
 
English 
Tamil 
Hindi 
Malayalam 
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