Sub: - Looking for an Opportunity as an AutoCAD Draftsman.

		
Dear Sir,

I introduce myself as an AutoCAD Draftsman, seeking an opportunity to serve your esteemed organization. I have got around 3 years in Sri Lanka, the related field. I am well acquainted with computer skills such as AutoCAD, MS Office, as a part of my work experience; I have gained knowledge in the field of Civil Drawings. I have worked on several prestigious projects such as, Residential and Commercial complexes, Stores &Labor accommodations.

I have got enough strength and qualifications to serve your organization for the required post. I hope the details mentioned in my resume would commensurate with your organization requirements and if given an opportunity to serve your esteemed organization, I ensure to perform the job with full responsibility and carve a winning edge to the organization.

I am certain that my presence in your work execution team will prove to be beneficial to your organization, as such; I would welcome an opportunity to speak with you to evaluate your needs and share my ideas.
Looking forward to have an opportunity to meet your good self.  

Thanking you,

Yours sincerely,
Mahroof Mohamed Farhan
Doha, Qatar
+974-30172691
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CAREER OBJECTIVE
To pursue a flourishing career in Auto CAD Draughtsman which warrants responsibility and affords the opportunity of utilizing and further enhancing my job knowledge, experience, and communication skills earned through civil engineering and architectural projects where modern engineering knowledge are adopted.

PROFILE
Enthusiastic, highly self-motivated hard worker with03 years rigorous experience in the field of design drawing. Related to tender and much interested in construction related field. Enjoy learning new skills, new technologies and able to adapt to various working conditions including a multi-national workforce,


WORK EXPERIENCE 

· Position	:	AUTO CAD Draughtsman 
· Employer	:	MEGA CITY CONSTRUCTION (Pvt) Ltd, Sri Lanka 
· Duration	:   10th JUNE 2015 – 16th July 2016
· Project	:    Rehabilitation & Improvement To Road & Bridge Culvert’s 
                                    Drainage Project


DUTIES AND RESPONSIBILITIES

· Coordination with Design coordinator to get detail drawing for mall submission, client submission and municipal submission
· Coordination with site foreman, site engineer to prepare as built-drawings.
· Coordination with MEP subcontractors to get drawing and make changes to submit to mall/client.
· Site survey if required by Design coordinator.
· Maintaining drawings standard.
· Maintaining drawing files.
· Preparing as build drawings for MEP works specially Plumbing, HVAC  Drawings, Fir-fighting Drawings and emergency light  
· Take off quantity for MEP Work& Civil work 
WORK EXPERIENCE

· Position	:	AUTO CAD Draughtsman
· Employer	:	MRA Industries	
· Duration	:   10th September 2016 – 16th March 2018
· Project	:	Construction of Agriculture Research Office Building

DUTIES AND RESPONSIBILITIES
· Preparing shop drawings for architectural, structural & civil coordinate with technical team. 
· Preparing shop drawings compare with IFC &modify the drawings as per architect comments for the consultant approval. 
· Coordinate with technical manager, architects &for preparing general coordinate design development drawings. 
· If required, visit project site for clarification in the drawing.
· Prepare the material & drawings submittal document log & submittal form.
· Coordinate with subcontractors to take the drawings and make the general coordination for compare (xref) drawing. 
· Handle the OCE color wave 300 & HP design jet plotter (A0, A1, A2 & A3) size papers plotting, photocopy & scanning all file format) 
· Distribute to approve shop drawings for Construction managers, site engineers &
· Coordination with Construction Team.
· Preparing MEP Reflected Ceiling Drawing.
· Preparing Isometric drawings for MEP works specially Plumbing, HVAC Drawings, Fir-fighting Drawings
· Preparing and submit Infrastructure drawings to consultant approval.    

PROFESSIONAL QUALIFICATIONS 

· Diploma in AUTO CAD at British Informatics of Computer Studies
· Successfully Completed certificate in AutoCAD with MEP–Pebbles Academy.

This program comprises of the following modules.

1. Mathematics and Techniques
2. Surveying and Leveling 
3. Civil Engineering Materials
4. Building Construction Technologies
5. Building Services
6. Building Measurements
7. Drawings and Techniques
8. AutoCAD 2D
9. AutoCAD 3D

· Mechanical 
1. HVAC – (Heating Ventilating & Air Condition) 
2. Fire Fighting 
· Electrical 
1. Lightning 
2. Power 
3. Fire alarm 
· Plumbing 
1. Water supply 
2. Drainage system 

EDUCATIONAL QUALIFICATIONS 

· Successfully Completed certificate in Quantity Surveying.
· Diploma in MS-Office at Professional Accounting Campus Pac Lanka	
· Successfully completed the Diploma in English at professional
Campus
SKILLS

· Coordinate with CAD team & CAD troubleshooting. 
· Computer maintains, hardware & software’s Trouble shooting’s.
· Good Experience in MS Office (Excel, Word, PowerPoint, etc.)
· Familiar with Internet-mail and Microsoft Outlook.

PERSONAL DETAILS

· Full Name 	            : Mahroof Mohamed Farhan
· Civil Status	            : Single
· Nationality	            : Sri Lanka
· Mobile No	            : +974 30172691
· Passport No	            : N6319166
· Language known	: English, Tamil and Sinhala
· Visa Status		: Transferable Visa (With NOC)
· Email 	                          :  jrfarhan728@gmail.com


I do hereby certify that the above-furnished particulars are true and correct for the best of my Knowledge.


……………………..
Mahroof Mohamed Farhan
Doha,Qatar
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