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Name         :   VIRGINIA ESCABAS-ARNAIZ
           CPA – License No. 0077314

Position     :   Sr.  Accountant/Chief Accountant
Mobile No :  +974 33734933              
E-mail         :  arnaiz_virginia@yahoo.com;   

OBJECTIVE:  Support the Company’s mission, vision, values and goals in the performance of daily accounting activities particularly in the fairness presentation of the financial statements.

PERSONAL PROFILE
· Certified Public Accountant (CPA)  -   License No. 0077314
· More than  20 years as an Accountant  and Auditor (Commission On Audit – 1988 – 2006) and inclusive of 11 years  Gulf Experience  (UAE & Qatar- Sept. 2006-Present)
· Broad Knowledge of international Accounting standards - IFRS  
· Proficient  in use of  Accounting Software (Sage 50/Peachtree, Quick Books, SAP & Tally) & Windows application (Word and Excel)
· Familiarity with Bank dealings & facilities
· Exposure to Foreign transactions – international suppliers
· Conversant in interpersonal and communications skills.
· Recipient of various accounting & auditing trainings & seminars
· Earned Units in Law studies (LLB)
· Experience of managing professional staff
· Keen analytic and capable of solving problem and  sound decision making.
· Flexible and can manage independently and with highest sense of commitment & dedication
WORK EXPERIENCE :

Duties and Accountabilities 
· Finalization of Financial Statements in line of the company’s policies and in conformity with International Financial Reporting Standards (IFRS) in timely manners.
· Provide input on the company‘s budget and control expenses ensuring within its operating budget. 
· Formulate adequate accounting control measures to manage effective management over the company‘s financial processes. 
· Overseeing day to day accounting activities and supervise, mentoring  & assisting  staffs  within the department
· Reviewing staff’s daily posting of entries  to accounting software used (Quick Books/Tally/SAP/Sage 50) for all bank & cash transactions
· Analyze, investigate, and corrects errors and inconsistencies in financial records. Prepare Journal Vouchers for adjustments.
· Reconciliation of Accounts Receivable,   and  review aging analysis schedule  
· Prepare and send Statement of Accounts to clients for collections, follow up payments
· Review valid claims, reconciles, and process  payments of accounts payables appropriately.  
· Review & reconciling  Intercompany accounts
· Review Work In Progress or Percentage on Completion for financial statement input
· Review  & approve  Payroll –WPS System
· Review/Checking & monitoring Cash and Bank Related Transactions & Reconciliations
a. Facilitate on line transactions – Payments thru wire transfers
b. On-line banking inquiries
c. Cash in Bank Accounts & Ledger Reconciliations
d. Exposed on arranging   with bank  applications of LC/Bank Guarantees
e. Petty Cash Fund 
· Review  and finalize Invoice for approval and submission to clients
· Check company’s inventory and fixed assets on annual basis.
· Communicates effectively to the auditors during the course of the audit in providing audit schedules and related documents & respond to queries.
· In-charge of administrative, procurements  and HR concerns 
· Preparation of various work related correspondence & letters

Companies:

Work Duration      :  8 August 2010 – 28 February 2018
Designation           :  Finance Manager/Chief Accountant
Company               :  Taihan Electric Wire Co., Ltd
Our Client              :  Kahramaa

Work Duration      : 16 Sept.2009 – 7 August 2010
Designation           :  Chief Accountant
Company               :  Interface Global Qatar (Subcontractor of Tekfen)
Our Client              :  Ashghal and KAHRAMAA

Work Duration      : May 10, 2007 – Aug. 6, 2009
Designation           : Sr. Accountant
Company               : Seattle Trading & Contracting                     
Client                     : Isolux and Iberdrola

       Work Duration      :  28 Sept.2006 – 8 May  2007
       Designation           :  Chief  Accountant
       Company               :  Al Ibdaa Building & Engineering Models, Sharjah,  
                            UAE
       Project                    : Interior Designs & Miniatures
       

       Work Duration      : 07 December 1988 – 31 August 2006 
       Designation           :  State Auditor III
       Government         :  Commission On Audit - Philippines
       Project                    :  Assignment at Special Audit Office- Fraud Audit Division 
     
Government Agencies Audited:

	Government Infrastructures Project – Dept. of Public Works & Highways
	Provincial & District Hospitals             - Agoo District Hospital, La Union Philippines
	Fisheries and Agricultures                   - Bureau of Fisheries & Aquatic Resources
                                                                                 Department of Agriculture
             Local Government Sector                     - Dept. of Interior & Local Governments (DILG);
                                                                                 Philippine National Police; and Bureau of Fire         
                                                                                 Dept.
             National Governments                         - Dept. of Environment & Natural Resources
             Government Corporate & Public utilities – LTFRB (Land Transportation & Franchise
                                                                                 Regulatory Board & MCWD Water District       
                                                                                & Electric Company
            Non Government Organizations (NGOs); and Foundations
 
       Duties & Responsibilities –

· Preparation and Development of an Audit Plan/Program 
· Audit Execution
· Preparation of Report which includes:

· Drafting the Audit Report for the review of the Team Supervisor and finalizing report...
 
· Follow up and monitoring audit recommendations to ascertain whether management is actively pursuing any corrective actions deemed to be necessary, whether satisfactory progress is being achieved towards rectifying identified weaknesses or deficiencies and lastly if it was properly managed to provide the highest level of value possible to the organization.

· Consulting Activities. Time to time providing consulting services as the management needs assistance.

LICENSURE EXAMINATION TAKEN 

1. Certified Public Accountant Licensure -   License No. 0077314
       2. Civil Service Career Eligibility (Professional)

EDUCATIONAL BACKGROUND

1. Degree of Bachelor of Science in Accountancy 
             University of San Jose Recoletos (USJ-R)-Cebu City, Philippines

2. Degree of Bachelor of Laws (LLB)- (2nd Year)
             University of San Jose Recoletos (USJ-R)-Cebu City, Philippines 
             University of the Visayas City – Cebu City, Philippines

REFERENCES:
1. Joselito F. Mejia - Accountant – QP Qatar - Mob. # +974 66802423
2. Sherwin Masusi – Chief Accountant – Seattle Trading & Contracting –   +974 66985635

image1.jpeg




