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BAVIN BABURAJ 
 Doha, Qatar                  

 Mob no: 00974-66279363 
 Email: rvsbavin2004@gmail.com    
Personal Summary
Results-oriented, highly productive procurement management professional with a demonstrated ability to significantly reduce procurement costs by standardizing processes, negotiating favorable terms and streamlining supplier channels. Ensure all purchasing activities support and strengthen the strategic objectives of the overall organization. 
Work Experience in Qatar
1) Name of the Company
Octave Constructions






Doha - Qatar

Duration

:
1 year (June 2017 – August 2018)

Designation

:           Senior Procurement Officer
Duties and Responsibilities:
Octave Construction is one of the leading company in Qatar specialized at Construction & MEP field established on 2017. Octave Construction focuses on the needs of the Qatari market with high quality equipment and all the latest and the best technology. My responsibilities as a Senior Procurement Officer of Octave Construction were

· Maintain and implement construction proforma / budget for each project

· Negotiate pricing contracts with subcontractors and suppliers

· Create scopes of work

· Issue purchase orders for procurement and expedition of materials and equipment for jobs

· Meet subcontractors and suppliers on-site as necessary

· Ensure compliance to project budgets and provide analysis of deviations

· Ensure accurate takeoffs to ensure budgets are accurate

· Research new materials for design and cost savings

· Maintain subcontractor and supplier insurance policies

· Develop and implement new purchasing strategies to deliver ongoing cost reductions and process simplification

· Maintain relationships with subcontractors and suppliers

· Establish new relationships with subcontractors and suppliers to ensure adequate resources for all projects and to continually improve pricing and quality of work

· Assist in ensuring awareness and company compliance to all building codes and local construction guidelines

· Assist in maintaining company quality control program

· Leverage technology, safety measures, and information sharing to increase productivity and profitability

· Assist in settling invoice or contract disputes

· Handle change order requests

· Forecast upcoming demand 

· Maintain sub/supplier information on company online management systems

· Manage materials/equipment inventory

2) Name of the Company
Simex Group






Doha - Qatar

Duration

:
4 years (November 2013 – May 2017)
Designation

:           Senior Procurement Officer
Responsible for organizing and maintaining a central facility for the purchase of all goods, services and contracts on a best price / best quality basis. Also ensuring the smooth supply of material, consumables and equipment to the company.
Duties and Responsibilities:
Simex Group is one of the reputed organizations in Doha – Qatar.  Simex Group owns a number of companies with business interests in Manufacturing, Trading, Real Estate, Interior Decorations etc. We are also the sole dealers and traders for world class mattress and bedding items in Qatar. My responsibilities as a Senior Procurement Officer of Simex Trading were
· Controlling the purchase and supply of all procured items & services.

· Negotiating price and terms of products with suppliers. 

· Managing, developing & improving the purchasing team.

· Benchmarking performance of the Supply Chain. 

· Establishing terms, pricing, quality requirements, delivery, and contracts. 

· Adhering to all company policies with particular regard to accounting procedures.

· Administering the online purchasing systems.

· Reviewing all contracts/agreements to achieve ‘best price/best quality’ purchasing.

· Preparing & processing requisitions, purchase orders & invoices for purchases.

· Giving sourcing input to colleagues to aid business planning & development.

· Making recommendations & advising senior management on all purchasing issues.

· Maintaining records of supplier contracts, agreements, goods ordered received.

· Managing vendor relationships and building effective supply chain partnerships.

· Other spend categories include: marketing, HR, professional services, catering, uniforms, facilities.
Work  Experience  in India
Name of the Company
Kent Constructions




Ernakulum, Kerala, India

Duration

:
 3 years (December 2010 – August 2013)

Designation

:
 Senior Procurement Officer
Responsible for working closely with the selected suppliers and managing the companies’ procurement activities. Also providing leadership for the purchasing department and motivating staff to achieve maximum performance and efficiency. Making sure that the purchasing department works within all of the companies Operational Procedures.
Duties and Responsibilities:

Kent Constructions with 20 years of pragmatic growth, trust and reputation in construction Industry has completed many turnkey Construction projects in Kerala, India. Intrepid and Enterprising, Kent Constructions have turned inhospitable tracks of land into Housing Complexes, Power stations, Schools, Factory Buildings, Shopping & commercial arcades, Warehouses & Banks Branches in India. Every project was constructed to highest possible standards. . My responsibilities as a Senior Procurement Officer of Kent Constructions were

· Responsible for Order Placement Timing, Supply / Demand Alignment, Material Replenishment and Supplier Performance. 

· Continuously monitoring, evaluating and improving supplier performance. 

· Sourcing the most affordable materials for the company’s manufacturing process. 

· Projecting stock levels. 

· Monitoring delivery times to ensure they are on time. 

· Ensuring the adequate supply of all required materials, components and equipment. 

· Managing the procurement supplier relationships for the company. 

· Helping to source alternative items for buyers and customers. . . 

· Regularly contacting suppliers to renegotiate prices. 

· Resolving disputes and claims with vendors and suppliers. 

· Keeping all supplier programs current and accurate. 

· Delegating projects and tasks to junior staff. 

· Promoting best practice across the company. 

· Working to create and promote a safe working environment. 
 Work Experience in UAE
Name of the Company    :
Binghalib Engineering LLC (switch gear production)





Dubai - UAE

Duration

:
4 years (December 2006– November 2010)
Designation

:
 Procurement Officer
Responsible for dealing with anything relating to the ordering of materials, services and supplies for the company.
Duties and Responsibilities:

Binghalib Engineering LLC is one of subsidiary of the Binghalib Group specializing in the manufacture of customized Low voltage switch gear and control gear panels, instrumentation and PLC system integration in Middle East region. My responsibilities as a Procurement Officer of Binghalib Engineering were

· Conducting research via trade publication, the Internet, catalogues, and trade shows to identify potential suppliers.
·  Working closely with the warehouse teams, trade counter people and mail order staff to keep an eye on what’s selling and what’s not. 
· Ensuring that all goods and services purchased comply with the company’s social sustainability policies. 
·  Generating and implementing purchasing strategies. 
·  Managing purchase requisitions and orders. 
·  Preparing purchase orders and subcontracts. 
·  Managing existing vendor and supplier relationships. 
·  Responding to internal and external supplier inquiries. 
· Approving bills of payment. 
·  Having meetings with potential suppliers and asking them searching questions. 
· Monitoring returns, damage replacements, and warranty claims
Key Achievements:

· Documented the purchase process in Binghalib Engineering to identify the points causing a delay in the replenishment cycle

· Improved the Turn around Time for Busbar Sleaves, one of the key components of Switch Gear considerably by indentifying key suppliers in the segment.

· Created a supplier database which was used as a reference tool while identifying suppliers

· Attained good knowledge in engineering segment of Switch Gear production, which was documented and used as an induction guide for the new joiners.
Academic Qualifications & Software Exposure

· Bachelor of Commerce
University
:  Calicut University, Kerala – India.

Year

:  2002
· Course

:   Master of International Business (MIB)
University
:   Bharathiyar University, Coimbatore, Tamil Nadu

Year

:   2006
· Knowledge in SAP  & Focus 
· Completed Diploma in Software Management from APTECH.

· Office Packages – MS Office
· Tally Accounting Software
Personal Details 

Name

:
Bavin Baburaj
Nationality 

:
Indian

Passport No.

:
P0072887
Visa Status

: 
On Arrival Visa
Date of Birth

:
15-05-1979
Marital Status

:
Married

Languages known
:
English / Hindi / Malayalam / Tamil
Permanent Address
:
Bavin Baburaj




Chettiyattil House




Irinjalakuda, Thrissur




Kerala, India




Tel : 00914802821555, 00919747573041
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