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Career Objectives

To be a member of an organization where growth and prospects are unlimited, people are recognized by their work. Looking ahead to work in a challenging environment and strive for excellence. My proficiency over the principles of accountancy and finance along with that of computer applications like Tally would help me effectively performing my duties.

Education Qualification
Master of Commerce (M.Com)
Institute Name			:	Rajaghiri Dawood Batcha Collegre of Arts & Science
Year of passing		:	2016
Grade				:	First Class with A


Working Experience
· Having around 3 years plus Years of experience in the field of Accountance.
Period				:	January 2015 to January 2018
Company			:	Sams Traders Pvt. LTD – India
Designation			:	Accountant

Roles and Responsibilities:
· Preparation of Credit & Cash Invoices, Purchase Order
· Monitoring Purchases, Sales, Payables and Receivables.
· Preparation of Vouchers & Feeding on the Customized Accountng Software
· Preparation of Bank Reconciliation Statements
· Customer & Supplier’s Statement of Account Reconciliation.
· Periodical Analysis of Customer & Supplier’s ageing Summary.
· Preparation of Good Delivery Note, Debit Note and the Credit Note.
· Preparation of Various Reports required by Management
· Maintaining of Client Information & contacts.
· Other miscellaneous clerical accounting works
Academic Project Title and Work
Project 1 : Institutional Training:
	A study on working of Sams Groups Pvt. Ltd (Tamilnadu, India)
Project 1 : Field visit and Report:
	A study on working of Marhaba Balkis Stores  Pvt. Ltd (Tamilnadu, India)

Additional Qualification

· Tally ERP 9
· Diploma in Computer Application (DCA): Ms-Word, Excel and Presentation of Power Point

Technical Skills:
· Type writing

Field Of Interest
· Accounts and Finance
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